UNIVERSITY OF WASHINGTON

DEPARTMENT OF RECREATIONAL SPORTS PROGRAMS

310 IMA Building, Box 354090, Seattle, WA 98195

Tel.:  (206) 543-4590
http://depts.washington.edu/ima
Fax.:  (206) 685-4661


Date:

May 27, 2015
To:  

Jessica Green ~ UW Department of Urology (jessie4@uw.edu)
From:

Julie Schroeder


Recreational Sports Programs, Box 354090

Subject:
USE OF IMA GYM B – WEST HALF
Your request for use of IMA GYM B – WEST HALF has been approved for the annual team building event.  Listed below are the dates and times we have you scheduled and the estimated costs of the rental.
	Date 
	Actual Time
	Location
	Hours
	Cost / Hr
	Total

	Wednesday 7/29
	6:00-8:00am
	IMA GYM B - West
	2
	$32.50
	$65.00

	
	
	Single Use Guest Fee
	?
	$6.02
	

	 
	 
	 
	 
	TOTAL
	$65.00


Enclosed is the IMA Gym information sheet outlining the provisions of your use of the Gym.  Terms or conditions that are required include:

· This is a WATER BOTTLE AREA ONLY – Only water bottles with caps are permitted.
· No signs may be taped or posted to the walls.

· All participants must be current UW Faculty/Staff. NO guests are allowed at your event. 

· It is very important that you clean up at the close of each event and remove your garbage from the area or you will be charged the cost of the clean up. 

· This is a water bottle only area. 

· We have reserved this time for your group’s vent. Please do not use space for this activity at any other time, even in small groups.
If there are any conflicts, questions, or if there are any changes or cancellations in the schedule, please contact me at julies14@uw.edu or 616-7345.

Good luck with your event!  
cc: 
G. Leonard
T. Taylor



