UNIVERSITY OF WASHINGTON

DEPARTMENT OF RECREATIONAL SPORTS PROGRAMS

310 IMA Building, Box 354090, Seattle, WA 98195

Tel.:  (206) 543-4590
http://depts.washington.edu/ima
Fax.:  (206) 685-4661


Date:

February 17, 2016
To:  
Hannah Olson ~ Center for Leadership in Athletics 

(hannaho@uw.edu)
From:

Julie Schroeder 



Recreational Sports Programs, Box 354090

Subject:
USE OF IMA GYM D & MEETING ROOM 246
Your request for use of IMA GYM D & MEETING ROOM 246 has been approved for the UW Center for Leadership in Athletics coaching conference.  Listed below are the estimated costs of the rental.
	Date 
	Actual Time
	Location
	Hours
	Cost / Hr
	Total

	Friday 6/24
	7:30am-4:30pm
	Gym D
	9
	$65.00
	$585.00

	Friday 6/24
	10:30am-2:00pm
	Meeting Room
	3.5
	$15.00
	$52.50

	
	
	
	
	
	

	 
	 
	 
	 
	TOTAL
	$637.50


Enclosed is the Field information sheet outlining the provisions of your use of Field #3.  Terms or conditions that are required include:

· It is very important that you clean up at the conclusion of the event and use trash/recycling/compost receptacles as necessary. 

· Gym is a water bottle only area.  

· No signs or posters taped to wall without prior permission from management. 

If there are any conflicts, questions, or if there are any changes or cancellations in the schedule, please contact me at julies14@uw.edu or 206-616-7345.
Good luck with your event!  

Thank you, 

Julie


